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IHoJi0:xxeHue

0 HIKOJBbHOM 0MOIHOTEeYHOM (pOHIe YUeOHNKOB, NOpsiaKe ero ¢GopMupoBaHus,
ydeTra, HCI0JIb30BaHHUA 1 00ecneyeHusi COXPAaHHOCTH

1. O6uIue moJ0KeHus

1.1. Mannoe Ilonoxxenune pa3zpaboraHo B cooTBeTcTBUU ¢ PenepanbHbIM 3ak0HOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickori @enepanum» ¢ u3MeHeHUssMU oT 24 mapra 2021
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubamnoreunom aene» B peaakuuu ot 1 mas 2019 r., [lpukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 okts6ps 2012 roma N 1077 «O06
yrBepxkaeHnn [lopsiaka ydera JOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEYHOro (HOHIA» C
u3MeHeHusmMu Ha 2 ¢espans 2017 roma, [Tucekmom MuHmcTepcTBa 00pa3oBaHUA M HAyKH
Poccuiickoit ®@enepanuu ot 08.12.2011r. No M/I-1634/03 «OO6 wucmosnb30BaHNH y4eOHUKOB B
00pa3oBaTeNbLHOM TMPOLIECCe», & TaKKe YCTAaBOM IIKOJbI U APYTUMH HOPMATUBHBIMU MPABOBBIMH
akramu  Poccuniickoii  ®Penepanyu, pErIaMEHTHPYIOLIUMHU  JEATEIBHOCTh  OpraHHU3alui,
OCYILIECTBISIONIUX 00pa30BaTENbHYIO ACSITENEHOCTD.

1.2. Hacrosimee IlomoxkeHne o mIKOJbHOM OubmuoredynoM Qouae (manee — IlomokeHue)
oTpeensieT NopsSAoK ydyera 6ubnuoreynoro ¢poHIa U MeXaHu3M (HOpMHUPOBAHUSI, COXPAHHOCTH U
NPEJOCTABICHUS] B TOJB30BaHUE YYEOHUKOB, Y4YEOHBIX IOCOOMIA, Y4EeOHO-METOIUYECKUX
MaTepHaioB 00ydarolMMcs 00pa3oBaTeIbHOM OpraHu3alMu (fajee — INKOJA), OCBAaUBAIOIUM
OCHOBHBIE 00Opa3oBaTellbHbIE MPOrpaMMbl B Tpenenax (¢eaepalbHbIX TOCYJapCTBEHHBIX
o0Opa3oBaTeNbHbIX CTaHIAPTOB, a TAaKKe 3aKpEIIieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa3oBaTeNbHON AEATEIbHOCTH.

1.3. TlonsTus, ucnonb3yemsle B [lonoxeHuu:

Yuebnux — yaebHoe uzganue, cojepaiiee CHCTEMaTHYECKOE U3JI0KEHNE YyUeOHOM THUCIUITUHBI,
COOTBETCTBYIOIEE YUeOHOM IporpamMmme U 0pUIHAIBHO YTBEPKIEHHOE B KaUeCTBE JaHHOTO BUAA.
Moet ObITh MPEICTaBIIEH B IEYaTHOM U 3JIEKTPOHHOH (opme.

Yueonoe nocobue — yuebHoe wu3zgaHue, OMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJTHOCTBIO YUEOHHK, OHUIIMATIBHO YTBEPKIEHHOE B KaUeCTBE JaHHOTO BHJA.

Pabouaa mempadb — y4yeOHOEe TOCOOME, HMEIIIee OCOOBIM TUAAKTUYECKUM armapar,
CHOCOOCTBYIONINI caMOCTOATENbHOU paboTe 00yJaromerocst HaJ OCBOEHHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pUalIOB, B TIOJHOM OO0BeME
o0ecreunBaIIUX MPenogaBaHie JaHHON AUCIUILINHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTaHUPOBAHME, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3AaHUs, pabdoure MPOrpaMMBbl U T.J.).
Cpeocmea o0yuenuss u 6ocnumanus — Jpyrue UCTOYHUKUA y4eOHON HHpOpMAaIHH,
MIpeloCTaBIIIeMble 00yJYaroIMMCsI B X0/1e 00pa30BaTeIbHOM 1€ TENbHOCTH.

1.4. llenpto nHacrosmero IlomoskeHus ABIAETCA CO3JaHUE YCIOBMM M MaKCHMaJbHOTO
obOecrieueHrss y4eOHON JUTEpPaTypoil OOYYAIOIIMXCS IIKOJIBI, TOBBIIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPABIWIIbHOE, PAllMOHAEHOE MCIIOH30BAaHHUE IIIKOIHHBIX
y4eOHUKOB, OpraHuzanus paboTbl cpenud OOydalomUXCsl U HMX POAMTENEH IO BOCHUTAHHUIO
OCO3HAHHOT0, OEPEKHOTO OTHOIIECHUS K YUEOHHKY.

1.5. Yuer noxkymMeHTOB OUOIMOTEYHOTrO (OHJA SBISETCS OCHOBOW OTUETHOCTH U IJIAHUPOBAHUS
JesTeIbHOCTH OMOINOTEKH, CIIOCOOCTBYET 00ECTIEUEHHIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSAI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1. KommiekToBanue yue6HOro hoHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €KETOTHO
yTBepkaaeMbix denepanbHbIX MepeuHeil ydeOHUKOB, pEeKOMEHJOBAHHBIX K HUCIOJIB30BAHUIO MPH



peanu3ali  UMEIOIMX TOCYAAPCTBEHHYIO aKKPEAMTAIMI0  00pa3oBaTENbHBIX IPOTrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO oOOIIEro, cpeaHero oO0mero oOpa3oBaHMs, IEepeyuHeil
OpraHu3alfif, OCYIIECTBISIOIIMX BBINYCK YYE€OHBIX IOCOOMI, KOTOpBIE JOMYCKAlOTCS K
UCIOJIb30BAHUIO IIPU peaIn3allii UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTALMI0 00pa30BaTeIbHbIX
nporpamm. ExxerogHo yrBepxaaeTcs nepeueHb y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CAMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUICKTa YYEOHHMKOB, YYEOHBIX IOCOOMA, Y4ECOHO-METOAUYECKUX MaTepHasoB,
o0ecTeynBaoIUX MPernoiaBaHie yueOHOro nmpeaMeTa, Kypcea, JUCHUILTHHBI (MOIYJIs);
« cpeActB O0ydeHHMs M BocnuTaHusa. BpiOop cpenctB oOyueHHsT M BOCIUTaHMSA
orpexaensercss crnenuuKkon coiep)aHus U GOpMON OpraHu3anuu 00pa3oBATEIHLHOMN
NEsITebHOCTH.
2.3. llomomnenue yueOHOrOo QoHIa obecneunBaeTcs 3a CUeT CpPeIcTB  (emepanbHOTO,
pPErMOHANBHOIO, MyHHIMNAIbHOTO OrokeroB (cr.35, 1n.2 @PenepambHoro 3akoHa «OO0
obpazoBannu B Poccuiickoii ®exepannny»); WHBIX HUCTOYHMKOB, HE  3alpelIeHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO MOXKEPTBOBAHUSA (UIUUYECKUMHU W/UIH
IOPUINYECKUMU JINLIAMH.
24. B nensax obecrnieueHus: o0ydarommxcs yaeOHUKaMu, Y4eOHBIMH MOCOOUSMU IIKOJIA MOXKET
B3alMO/JICIICTBOBATH C JIPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMu paiioHa, YTpaBiIeHUEM
oOpa3oBaHHs.
2.5. HenocpenacTBeHHOE PYKOBOICTBO M KOHTPOJb PabOTHI MO CO3/aHUIO0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOIIMOTeYHOro (OHJA IUKOJBHBIX YYEOHHUKOB  OCYILECTBIIIET  JUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJAIIMX B
@denepalibHbIl  TEepeyeHb Y4EOHHMKOB, coIVlacoBaHHbIX Ha [lemarormueckom coBere W
YTBEPKICHHBIX PUKA30M TUPEKTOPA ILIKOJIBI.
2.7.  Jlns >pheKTUBHON OpraHU3allui 00pa3oBaTENbHON JESTEIHbHOCTH HCIIONB3YETCsl YaeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MpPeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc paboTsl mo hopmupoBaHuio (HoHIA YIeOHOM JINTEPATYPhI BKIIOUALT CIICTYIOIINE
STl
e paboTa memarormyeckoro KoiuiektTuBa ¢ @DenepanmbHBIM IEepeyHEM  YUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsIX;
® [IOArOTOBKA CIHCKA Y4EOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
® T[penocTaBlCHHME CHHUCKa y4eOHWKOB I[lemarormueckoMy cOBETYy Ha COTJIACOBaHHWE U
YTBEPKICHHE;
® JMarHOCTUKAa YPOBHSA OOECHEeYeHHOCTH oOydaroumxcsi y4eOHOW JuTepaTypoil Ha
CIIEAYIOIIUNA y4eOHBIN IO B COOTBETCTBUU C KOHTHMHI'€HTOM OOYyYaroIIMUXCsl, COCTABICHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS yueOHOTO (hOH/IA;
e odopmiIeHHE 3aKa3a YUeOHMKOB M Y4EOHBIX MOCOOMI B COOTBETCTBUH C YTBEPKIECHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAaHUS,
® TMPOBEJCHHWE AyKIIMOHA W 3aKJIIOYEHHE OTOBOpa C TMOCTAaBIIMKOM O 3aKyNKe Y4eOHOH
JTUTEPaTypHI,
® [IpHEM U y4eT BHOBb MOCTYIMUBIIEH yueOHOI TUTEepaTypsl B OMOIHOTEKY.
2.9. bubnuoreuynsiit GoHI HIKOIBHBIX YUY€OHHKOB YYHMTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHLHON OMOITHOTEKH.
210. K oubnuomeunomy ¢ondy yuedonon numepamypot (yieOHOMY (QOHIY) OTHOCSTCS
y4eOHHKH, YdeOHbIe mocoOus1, opdorpaduueckue caoBapu, MaTeMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpakKHEHUH U 337124, MPAKTUKYMbl, KHUTH Ul YT€HUs, XpECTOMATUH, pabodyre TeTpaau, aTiachl,
KOHTYpHbIE KapThl B TII€YaTHOM M DSJEKTPOHHOM BHUJE, COJEpKaHME KOTOPBIX OTBEYAET
TpeOOBaHUSAM  TOCYIapPCTBEHHBIX 00pa3zoBaTeIbHBIX CTaHJIapTOB, o0ecreynBaroImuX
IIPEEMCTBEHHOCTh M3YYEHHUS JAUCLUUIUIMH M CHUCTEMATU3UPOBAaHHBIX 110 00pa30BaTEIbHBIM
o0acTsIM.



2.11. JloxyMeHTHl, BKIO4aeMble B (GoHa Oubmmorexu, Mapkupytorcs. [Ipu 3Tom Moryr ObITh
UCIIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyaJbHbIC IITPUXOBbIE KOJbI, IPYrHe BHU[bI
MapKHPOBKH.
2.12. JIoKyMeHTBHI TIOCTYNAlOT B OMOJMOTEKY W BKJIIOYAIOTCS B OMOJMOTEYHBIM (OHJ B
pe3yabTaTe TOCTaBKH 00S3aTEIbHOTO 3K3EMIUISpA, IMOKYNKH (MOJAMHCKH, OOMEHa, JapeHus,
MIOKEPTBOBaHMSA, KONMPOBAHUSA  OpPUTMHAIOB M3  ¢oHaa  Oubimoreku).  JIOKyMEHTSI,
MOJIrOTOBJICHHbIE K NpHUeMy B OuOIMOTEYHbIH (HOHI, MOABEPraroTCs NMEpPBHYHOM 00paboTKe U
UHAUBUYaJIbHOMY YYETy.
2.13. JIOKyMEHTBHl MPHUHHUMAIOTCS 1O NEPBUYHBIM YYETHBIM TOKYMEHTaM (HakIajHas, akT),
BKJIFOYAIOIUM CIIUCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIIUX B OHOIMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0€3B03Me3/1HOI OCHOBE (00s3aTeNIbHbIE IK3EMILISIPHI, ACMO3UTHBIE SK3EMILISPbI MEXYHAPOIHbBIX
OpraHu3anyii, 0e3BO3ME3/HBIC MOCTYIUICHHUS W3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYMAOIIUX B OMOIHMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BUJIE Jlapa ¢ yKa3aHHEM €ro Ha3HaueHHs JUIsl MONOJIHEHUs: OMOInoTeyHoro ¢poxaa, opopmiseTcs
JIOTOBOPOM IOXKEPTBOBAHUSA B COOTBETCTBHHM C ['paxkaaHCckuM KojekcoM Poccuiickoin denepaunn
(ct. 574, 582).
2.16. Ilpuem NOKyMEHTOB OT YMTATENECH B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKkTOM O TNpuéMe JOKYMEHTOB B3aMeH yTepsHHbIX. B akre
yKa3plBaeTcs  (amMHIMs, WHUIMAIBl  YHTATeNs, CBEACHHA 00  yTEepSHHBIX  W3JaHUAX
(perucTpaiMOHHBIH HOMEp, KpaTkoe OubOIMorpaduyeckoe ONUCaHue U3JaHus, LIEHa) CBEIECHUs O
MPUHATHIX M3/IaHUAX (KpaTKkoe Onbarorpaduueckoe onucanue u31anus, ieHa), OAIMICH YATATeIs
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro ¢oHma y4yeOHOU JIMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeJMYMHY (OHAA Y4eOHHKOB, U CIIY’KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIIECTBICHUSI KOHTPOJIS 32 HAJTMYMEM U TBMIKCHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OuOmmoTre4HOTro (OHIA YICOHHKOB BKIIFOUACT: NMPHEM, IITEMIIEIIEBAaHHE,
pEerucTpanuio NoCTyIJICHNs, paclpeieeHus 10 KjlaccaM, BBIOBITHS, a TaKKe MOJABEICHHE UTOTOB
JBIDKEHUS (POHJIA U €T0 TTPOBEPKY.
2.19. Bce onepanuu no y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yueT
BeneTcsa OyxranTepuent, oOcimyxuBarolieil mkony. MuBeHTtapusamus yueOHOro QoHma U cBepka
JAHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU TUTEpATypPbl OCYIIECTBIISIETCS TPYIIIOBBIM CITIOCOOOM U BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.
2.21.  KCY CcOCTOUT U3 TpeX YacTeu:
Yacte 1. [loctymenue B ¢goua. B oty dacte 3amuckiBaeTcst 001iee KOTUYECTBO MOCTYHMUBIIUX
y4EeOHUKOB U MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMepa U JIaThl COMPOBOAUTEIILHOTO
nokymenTa. Homep 3anucu exxeronno HaunHaercs ¢ Ne 1 m ua€t no nopsiaKy nocTyIUIEHUM.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
YU4eOHHMKOB C YKa3aHUEM JIaThl YTBEPXKICHUS aKTa M OOIIET0 KOJMYECTBA CHUCAHHBIX YYCOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JJAHUAX U3 TOJIa B TOJ MPOJOIIKACTCA.
Yacte 3. Utorn yuera asuxeHus GoHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKEHUS
¢doHa yUeOHUKOB:

+ o01Iee KOJIMYECTBO MOCTYIMUBIIMX YICOHHKOB 33 TEKYIIHH T'OJl, HA CYMMY;

+ o011ee KOJTUYECTBO BBIOBIBIIUX YYEOHUKOB 32 TEKYILUH IoJl, HA CYMMY;

« oO0mee KOJUYECTBO YYEOHHKOB, COCTOSAIIMX Ha ydeTre Ha | sHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.21. VnauBuayanbHBId (TPYNIOBOM) y4eT Y4YEOHHMKOB OCYIIECTBISECTCS B KapTOTEKE YydeTa
y4eOHUKOB Ha KaTaJOXHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcCs




perucTpaloHHBI HOMep, OubiHorpaduueckoe onucaHue ydeOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBIIMX Y4€OHHKOB C yKa3aHHEM IeHbl. [Ipu HeoIHOKpaTHOM MOCTYIUICHMH Y4eOHUKa, HE
UMEIOIEM OTJIMYHMHA, KpOMe roja M3/JaHUus M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KkapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KApTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locne ciucanust Bcex yueOHMKOB KaPTOUKU U3bIMAIOTCS U3 KApPTOTEKHU.
2.22. Y4eTHble KapTOYKH Y4YEOHHMKOB pPETUCTpUpYIOTCA B «OKypHase perucrpanuu y4eTHBIX
KapTouek 0MbauoreyHoro (oHAa IIKOJBHBIX YUEOHHMKOBY», KOTOPBIA BeAETCs MO o0pasily: HOMEp
10 MOPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydery momjie)xaT BCe BHIbI y4YeOHMKOB W y4eOHbIX TmocoOuii. Paboume TteTpamu,
IUIAKTUYECKUE MaTephalibl, TaOJHIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMU BPEMEHHOTo Xapakrtepa. Mx yder mpousBoautcsi B «TeTpaau ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKAAIOIIAS,
YTO MOCTYNHBIINE JOKYMEHTHI MPHHATH B OMOIMOTEUHbIH (HOHI KaKk B 0OBEKT 0CO00 IIEHHOTO
JIBUKUMOTO uMyiecTna (nanee - OLIJIN) mwin kak B 00bEKT MHOTO JABHKUMOTO UMYIIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, MOATBEp)KIAIOMKE (HAKT MOCTYIUICHHS, MEPEaroTCs B
OyXrajiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHa.
2.26. ExxexBapTaibHO, IpH yclioBUH u3MeHeHus cocrasa OLIJIU, ceenenust 06 001IeM KOJIM4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIHOTEYHOro (oHIa, Kak O00BEKT 0C000
[IEHHOTO IBYKUMOTO UMYIIIECTBA, TIEPEAAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM HWCHOPYCHHBIX YYEOHMKOB MPHUHUMAIOTCS Apyrue KHUTH,
HEOO0XO/MMBIC MIKOJIE. YUEeOHHWKH, YTepPSHHBIC M NMPHHATHIC B3aMEH, YUHTHIBalOTCA B «Terpamm
y4eTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSIHHBIX).
2.28. Yd4er BKJIIOYACT PETHCTPAIMIO MOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, HX
BBIOBITHS U3 (OHIA, UTOTOBBIC TAHHBIE O BeNW4YnHe (00beMe) Bcero OnbmuoreyHoro GoHa U €ro
MoApa3aesioB, CTOMMOCTh (OHIa.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIbABISEMbIC K yUeTy OUbInoTeuyHoro GoHa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(MOpMAIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKJIOTO MOCTYIUICHHSI B (POHI M KaXKIAOTO BHIOBITHS
u3 pouma;
*  COBMECTHMOCTh TMpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TPU MaAPAJUICTHHOM
UCIOJIb30BaHUM TPATUIIMOHHON M aBTOMAaTU3UPOBAaHHOM TEXHOJIOTUH yYeTa;
*  COOTBETCTBHE HOMEHKJIATYpHl TOKa3arenel ydeTa (poHAa aHAJOTHYHBIM ITOKA3aTeIsiM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKU.

3. Ilops0k BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosk3oBaHus ydeOHOW JTuTepaTypoil omnpenensiercs: [lomoxkeHneM o OMOIHOTEKE,
[IpaBunamu noab3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxkeHneM.
3.2. K oOywaromumcsi, OCBaMBAaIOIINM OCHOBHBIE OOpa3oBaTeIbHBIC MPOTPAMMBI B Ipeesax
(benepanbHBIX FOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBaBaIOIINE MPOTPaMMy HadaJIbHOTO 00IIIeT0 00pa30BaHus;

« o0yyaromuecs, 0CBauBaIOIIUE IPOrpaMMy OCHOBHOTO 00IIIET0 00pa3oBaHus;

« oOydaromuecs, OCBauBaIOIINE MPOTPAMMY CPEIHEro 00IIero oOpa3oBaHMs.
3.3. Illkoma OecrutatTHO oOecneuynBaeT OOydJaroUMXCs ydeOHUKaMH, y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efiepalibHBIM IEepeyHeM y4eOHUKOB,
PEKOMEHIOBAHHBIX (JIOMYIIEHHBIX) K MCIIOJIb30BAaHHUIO TIPU pea3alii UMEIOUINX aKKPeAUTAIIIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOINEro, OCHOBHOTO OOIIEro, CpeaHero ooOImero
oOpazoBaHusl B Ipenenax (eaepaibHbIX TOCYAapCTBEHHBIX OOpa3oBaTEIbHBIX CTaHIAPTOB.
OOecnieueHre OOyYarOIIMXCS YKAa3aHHBIMHA W3IaHUSIMH OCYIIECTBISICTCSl 3a CYEeT W3IaHUuM,



uMeronmxcs B (QoHAe MKONbHONH OHOMMOTEeKkH. BUOMHOTEUHBI (OHJI €XKEroqHO MOMOJIHSIETCS
HEOOXOIUMBIMH Y4COHMKAMH, YI€OHBIMU U y4€OHO-METOIMUYSCKIUMH TTOCOOUSIMH.

3.4. YyeOHas nuTepaTypa HCIONIB3YETCs HE MEHee 5 JIeT, HO mpH cooTBeTcTBUU DenepaabHOMy
crannapty u denepaqbHOMY MEpPEUHI0 YYEOHUKOB MOKET UCHOJb30BaThes 10 10 jer (muceMo
MunucrepcrBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. VY4eOHuKH, ydeOHBIE TIOCOOMS H Y4EeOHO-METOJUYECKUE MaTepualibl, HEOOXOIUMBbIC
oOyJaromuMmcsi JJii  OCBOEHHSI y4eOHBIX MPEIMETOB, KypCOB, ITUCHMIUIMH 3a TpeAeiaMu
benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, POJAUTENHU  (3aKOHHBIC
MPEJCTaBUTENN ) IPHOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTssM-uHBaNMIaM U JIETSM C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBBSI, 00yJalOIUMCs Ha
JIOMY TI0O OCHOBHBIM O0II€0Opa30BaTEbHBIM MPOrPAMMaM C HCIIOIH30BAHUEM IUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUN Ha MEPUOJ OTydeHUsI 00pa30BaHUs YUeOHUKU MPEJOCTaBISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.

3.7. YueOHukH, yueOHbIe TTOCOOHS U yueOHO-METOAUYECKHE MaTrepuaibl (paboune MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOJMYECKUE MOCOOUS M T.I.) JUIS JIMIHOTO TOJIH30BAHUS YUUTEISA
IIKOJIBI TPUOOPETAIOT caMOCTOSTENbHO. Eciii aHHble M3JaHMs UMEIOTCS B HANU4YUHU B (HOHAE
OMONIMOTEKH, yIUTENsI 00€CIICUNBAIOTCS MU B €IMHUYHOM SK3EMIUTSIpe OeCIiaTHO.

3.8. YueOHuku, y4yeOHbIE U y4eOHO-METOJMYECKHE MOCOOMS MPEAOCTABISIOTCS O0YYarOIIMMCS
IITKOJIBI B IMYHOE TOJIb30BAHUE MO OJTHOMY KOMILJIEKTY CPOKOM Ha OJIUH T'0Jl HE3aBUCHUMO OT TOTO,
Ha KaKo# CpOK OOY4YEeHHs] OHM pacCUUTaHbl. BTOpOil KOMIUIEKT yueOHHKOB MOKET OBITh BBIJAH IO
3afBIICHUIO POAMTENCH B CBA3M C YXYIIICHHEM 3JI0pOBbS OOYydalOMIerocs MpH HaJHYUU
CBOOO/IHBIX FK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen HauasioM yueOHOTO roja OHOIMOTEKAph BBHIAAET YYEOHHMKH Ha KIIACC KIIACCHBIM
pykoBogutensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOM JTUTEepaTyphl KJIACCHBIM PYKOBOIUTEISIM (pukcupyercs B «KHUTE BBIa4M yUCOHHKOBY U
MOATBEPKIAETCS MOJIMUCHIO KJIACCHOTO PYKOBOIUTES.

3.10. OGyyaromuecs KO MOJyYal0T YIYEOHHKH B yueOHbIe mocodus u3 (GoHna Oubmmoreku y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinmada ydyeOHMKOB M Y4eOHBIX MOCOOUI
ponuTensiM 1-x kiaccoB U oOydaromumces 2-9 kinaccoB GUKCUPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BemomocTu BbIIauu U BO3BpaTa yUeOHUKOBY» M MOJITBEPXKIAETCS TUYHOMN MOAMUCHI0 OJJHOTO M3
poautenelt oOyuaromerocst B 1 kiacce, a Bo 2-11 kimaccax — JIMYHOM MOJMUCHI0 00YyJarOIIerocs.
«BenomocTu BeIIauM U BO3BpaTa YUYeOHHUKOBY» XpaHATCsA B Oubnuoteke. KimaccHble pykoBOIUTENN
1-11 xmaccoB MpOBOIAT Oecemny-MHCTPYKTaK OOYYaIOUIMXCS CBOETO Kilacca M WX POIUTENICH
(3aKOHHBIX MPEJCTABUTENEH) O MpaBUiIaX MOJIB30BAHUS yUCOHUKAMH.

3.11. B HCKJIFOUUTENBHBIX CITydasx oOydaroniuecs (IOJPKHUKH, BHOBb MPHOBIBIIHME, & TaKXKe JJIS
noarotoBku k OI'D u EI'D, Ha neTHee oOy4eHHe) MONydaloT Yy4eOHUKH y OuOIHOTEeKaps.
YueOuuku s noxaroroBku k OI'D u EI'D obOywarommmes 9-x u 11-xX KjlaccoB M BHOBB
MPHUOBIBIINM BBIJAIOTCS TOJIBKO TMPU HAIWMYUU WX B OubOmumoreke. Bbimaga HE0OXOIUMBIX
Y4eOHUKOB Ha JICTHUU MEePUOJT PUKCUPYETCS B YUTATEIBCKUX (GOPMYIIIpax MO JUIHYIO TTOITUCH
o0yJaronumxcs.

3.12. Y4eOHUKH MOTYT OBITH BBIJIAHBI KaK HOBBIC, TaK U UCIIOJIL30BaHHBIC paHee. B TeueHne o1HOM
HezZeny o0ydaronuecs JOKHBI IPOCMOTPETh BCe YIEOHUKH M Y4€OHBIE TOCOOUS, BBIIAHHBIE UM B
JUYHOe Tojb30BaHue. [lpu oOHapyxkeHHH [e(eKTOB, MEIAIIUX BOCHPUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JTUCTOB, TIOPYM TEKCTa) OOYYAIONIUICS WU €r0 POAUTENH (3aKOHHBIE
MPEACTABUTENHN ) MOTYT OOPAaTUTHCS B OMOINOTEKY JIJIsl 3aMEHBI €r0 IPYTruM. Y YeOHHK MOXKET ObITh
3aMEHEH IpH ero Hanuuuu B honae oubnuotexu. [lo ncreyeHnn ykazaHHOTO CpoKa MPETEH3UH 110
BHEIITHEMY BUJy W KaueCTBY y4deOHHWKa OWMOJIMOTEKOW HE NMPHHHMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyxkeHHble JedeKThl B ClIaBaeMbIX Y4eOHHKAX HECET TOT OOyYaloIIUUCS, KOTOPHIM HUMHU
TIOJTE30BAJICS.

3.13. B koHme y4eOHOro roja M mpH Iepexojae oOydaromierocss B T€YeHHE y4yeOHOro rojua u3
IIKOJBI B JPYTyI0 OOpa30BaTebHYIO OpraHU3aIlui0 y4eOHWKH, Y4eOHBIC MocoOus, pabouune
TEeTpagu MW Y4eOHO-METOAMYECKHE MaTepHalbl, MPEIOCTABICHHBIE B JUYHOE IOJH30BaHUE



o0yyaroImuxcs, BO3BpalaloTcsi B OMOIMOTEKY IIKOIBL. B ciiyuae mopum win yrepu ydyeOHHKa,
y4eOHOro WId y4eOHO-METOJUYECKOTr0 MOCOOUs], MPEAOCTaBICHHOIO O0yJarolmeMycsi B JTUYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIE MPEACTABUTENN) 00s3aHBI BO3MECTUTH yIIepO W BEPHYTH B
OMOJIMOTEKY HOBBIM YUCOHHK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpeJl MOyYeHHUEM JTIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (10 00XOHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOTO I0Jia OCYIIECTBISIETCS 10 rpaduKy, COCTaBICHHOMY
3aBenyromieil OMOMMOTEKOM U  YTBEPXKACHHOMY JTUPEKTOpOM MIKoubl. [Ipuem yueOHHMKOB
MIPOU3BOIUTCS:

« ot obyuaronuxcs 1 — 8, 10 K1accoB - KJIACCHBIMU PYKOBOIUTEISIMU;

« or oOyyaromuxcs 9 u 11 kmaccoB - 3aBemyromieid OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoguTensasMu. KiaccHblili pykoBonutens obecneunBaer 100% sBKy
00y4aromuxcs CO BCeMH YUeOHHMKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuaromuecss 00s3aHbl CaTh YYEOHMKM B IIKOJbHYKO OHMOIMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM T10 MX HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HUCIIONIb30BaHUs y4eOHUKA HE MEHee IATH JIeT.
4.2. BriObITHE yueOHUKOB U3 (OH1a OUOIMOTEKH IPOU3BOIUTCS 110 IPUYUHAM:

«  BeTXOoCTH ((hU3UYECKUN U3HOC);

*  YCTapeloCTH IO COJEPKAHMIO;

+ yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akre o BbIOBITHH (DUKCHPYIOTCS CBeneHHs 00 yueOHMKAax, MCKIIOYaeMbIX TOJBKO IO OJHOM
IIPUYHHE.
4.3. Cnucanue y4eOHMKOB MPOBOIMTCS HE PEXe OJHOTrO pas3a B roia. Ha KakIplid BHJ CIIHCAaHUS
(«Betxue», «YcrapeBlire M0 COAEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U yTBEPKAAETCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHUTCA B OmOIMOTEKe, NPyroi mepenaercs MojA PacHHUCKy B OyXraiTepHio,
KOTOpasi MPOM3BOAMT CHHMCaHME C OajaHca IIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4EOHHKOB.
CrniucanHble MO aKTy Y4YeOHMKH CJAlOTCS B COOTBETCTBYIOIIME OpPraHM3allMU IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIM OT cauu y4eOHUKOB BHOCATCS HA PACUETHBIN CUET IIKOJIbI.
4.4. BoiObiTHEe yueOHMKOB M3 (oHAa OuOIMOTeKH odopMisieTcss akTOM 00 HCKIIOYEHUH U
OTpakaeTcs B KHMI€ CYMMapHOIO ydera, a TaKkKe B KapTOTeKe ydera yueOHUKOB. BpiObiTHE
y4eOHBIX MaTepHallOB BPEMEHHOI'O XpaHEHUs MPOU3BOANTCS B KOHIIE KAJIEHAAPHOTO rojia o aKkTy
C YKa3aHHEM MPUYUHBIL: «MaTepraj BPEMEHHOTO XpaHEHUSD.
4.5. AKTHI Ha crucaHue Y4eOHMKOB BU3UPYIOTCS YJIEHAMU KOMHCCHM 1O COXPAaHHOCTH (DOHMIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPHKIAIOTCSA JUPEKTOPOM IIKOJIBL.
4.6. CrucaHHble MO AakTy Y4YeOHHKH MOTYT OBITh HCIIOJBb30BAaHBl JJISI M3TOTOBJICHUS
JTUIaKTUYECKOTO MaTepuania, /Uil pecTaBpallMOHHBIX pabdOT WM MEpPeAaroTcsl OpraHu3alusM o
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISAIIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUH,
MocCJIe CIIMCAHUSI MOXKET BBIJIaBaThCs 00yYarOIIMMCSI AJIs MOATOTOBKH K AK3aMeHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WJIM UCTIOJIb30BaHBI JJIsl PEMOHTA JIPYTUX YU€OHHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YY€OHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIpeniacTcs.

5. YdeT UTOroB JIBU:KeHUs1 O0UOJIM0TeuHOro oHaa

5.1. Utoru nBuxeHus (GOHIOB MOABOIATCA B KHUIE CyMMAapHOTo ydera OMOIMOTEeuHOro (oHIa
(W OpyroM perucTpe CyMMapHOTO y4yeTa, MPUHSATOM B OHOIMOTEKE) Ha OCHOBAaHWHW JIAHHBIX
CYMMapHOTO y4yeTa O MOCTYIIEHUH U BBIOBITUH TOKYMEHTOB.

5.2. UtoroBple naHHBIE MMEIOT YeThIpe 00sA3aTENBHBIX TOKA3aTels: COCTOSUIO Ha Hayallo roja,
MOCTYIUJIO 3a TOJ, BHIOBUIO 3a TOJl, COCTOMT Ha KOHEl roja. IToroBele 1aHHBIE MO 3JIEKTPOHHBIM
CETEBBIM YAAJICHHBIM JIOKYMEHTaM IPEACTaBJIAIOTCA CIEAYIOIUMH I10Ka3aTeNIIMU  yYETHBIX



CAWHUIL. COCTOAJIO Ha HadYaJlo roja, O(I)OpMJIGHO B JOCTYIlI B TCUCHUC T'OJ4d, JOCTYII IMPCKPALICH B
TCUCHHC Ioaa, COCTOMT Ha KOHCIH roJaa.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 (hOHIA
6.1. OGs3aTenbHAs MHBEHTAPU3ALMS TPOBOAUTCS B CICIYIOIINX CIIydasX:
* TIpU CMEHE MaTepPHAIbHO OTBETCTBEHHOTO JIUIIA;
*  IIpH BBISBJICHUU (DAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B ClIy4ae CTUXHUIHOro O€ACTBHS, MOXapa WIM JPYyrUX 4Ype3BbIUANHBIX CHUTYaluH,
BBI3BAaHHBIX HKCTPEMAILHBIMU YCIOBUSIMH;
« 1pu nepenaye ¢poHaa OMOIMOTEKH WA €€ YaCTH B apCHY;
* IIpH pEeOpraHu3alUH U JIUKBUIAIMNA OMOINOTEKH.
Jlyisa mpoBeieHHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HA4aeTcss KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTalTepPHH.
6.2. [IpoBepka oHaa B MIaHOBOM MOPSIKE OCYILIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WJIM €0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBEJICHUS MMPOBEPKHU HAIWYHs JOKYMEHTOB yueOHOro ()OoHAa M MPUTIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIINX 0 HEYCTaHOBJICHHOW npuunHe. B akTe pukcupyrorcs cBeaeHus o
KOJIMYECTBE!
*  JOKYMEHTOB Yy4eOHOTO ()OH/a IO JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIIUXCS B HATUYHH;
*  JOKYMEHTOB, OTCYTCTBYIOIINX B OMOIMOTEYHOM (POH/IE 110 HEYCTAHOBJICHHOU MPUYHHE.
B akrte Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEACHUU MPEIbIAyLIEH MPOBEpKU. AKT ¢
NPUJIOKEHUEM CIUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJICHHOW TpPHYMHE,
MOMMNKUCKHIBAETCA MIpe/iceaTeNieM U YIeHAMH KOMUCCUU U YTBEPXKIAETCs TUPEKTOPOM IIKOJBI.
6.4. llpm BbIBIGHWH B Tpolecce MPOBEpPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIMCHIBAIOTCA B
COOTBETCTBHH C JICHCTBYIOIIIM 3aKOHOIATEITLCTBOM.

7. 1esionpon3BOJACTBO B OPraHU3alMU y4yeTa 6udauoTeuHoro gponaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 yueTy OMOINOTEYHOro (pOHAa OCYLIECTBISAETCS MO
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOpBIX OCYIIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTPOrod OT4eTHOCTH. [loCTOSIHHO, 10 IMKBUIANWK OWOIHOTEKH,
XPpaHATCS PETHCTPbl HHAWBUIYAIBHOTO U CYMMAapHOI0 ydeTa JOKYMEHTOB OMOIHOTeuHOro GoHaa
(perucTpanioHHbIe KHUTH, HHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor U
KaTajory).
7.3. B COOTBETCTBMM C TpaBWJIaMH OpraHW3alMMd TOCYIAPCTBEHHOTO AapXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CIEAYIOIIUE CPOKM XpPaHEHHs JOKYMEHTOB, OOECIEUMBAIOIIUX Yy4eT M
COXPAHHOCTh (POH/IOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHbIE, CUETa, OMHCH, CIIMCKUA Ha IMOCTYHAIOIIYIO
auTeEpaTypy) — 3 roaa;
* TPHUXOJHBIE aKTHl Ha JIUTEPATYpy, MOJYUYEHHYIO OECIUIaTHO WM 0€3 CONPOBOJUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTATEIsIMUA U IPUHATON B3aMeH, — 3 rojia;
* aKTBl Ha CNHCAaHUE KHUT W TEPUOIUYCCKHX HW3JIaHWH, yYETHbIE KapTOYKH, KHWKHBIC
(bopMysIpsl cMCaHHBIX U31aHuil — 10 Jer.
7.4. Tlo wWcTeYeHWUH CPOKOB XpaHEHHsI YyYETHbIE JOKYMEHTBHI TIOJJIC)KAT YHHUUYTOKCHHIO B
YCTAHOBJICHHOM IIOPSIIKE.
7.5. lo oxoHYaHUs ouepenHON MpoBepkH (POHAA XPaHATCA AKThl O pe3ylbTaTax MPOBEACHUS
MIPOBEPKH HAIUYHS JOKYMEHTOB OMOIHOTEYHOr0 (poHa.

8. O0ecneyeHne COXPAHHOCTH OMOJIMOTEYHOr0 OHIA MIKOJIbHBIX Y4eOHMKOB



8.1. CoxpanHocTh (oHIa OOECIEeYHBAETCS CO3JAaHUEM ONTHUMAIBHBIX YCIOBUI XpaHEHUS W
UCIOJIb30BaHUs YUEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYH U XUILEHUH.
8.2. XpaHeHne y4yeOHHMKOB OCYIIECTBIISICTCS COTJIACHO NEHCTBYIOIIMM WHCTPYKIMSIM IO OXpaHe
TpyJa U MoXapHOH 0€30MacHOCTH.
8.3. @onj yueOHUKOB paclojaraeTcs ¥ YUUThIBACTCS OTAEIBHO OT OCHOBHOTO (hOoH/A.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU ¢oHIa Y4YeOHHKOB BO3JaraeTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCThH BBIIAHHBIX YUEOHHKOB B T€UEHUE y4EOHOIO
roga HecyT oOydaromyecs, moJb3yromuecss 3TuM (ouaoM. OHM >Xe, MPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu uiam mopud ydeOHMKA pOAUTENN (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B mensix KOHTPOJS 32 COXPAHHOCTHIO YI4EOHUKOB 00yJaromuMucs 2 pasa B Toj (CeHTSOph U
anpenb) OUONIMOTEKON MPOBOIATCS BHIOOPOYHBIC PEWIIBI MO MPOBEPKE COCTOSHUS YUYSOHHKOB.
CBezneHus 0 pe3ynbTaTax peija JOBOISATCS J0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbpraram npoBepKH COCTABIISIETCS AKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJM4He 3alMCH O MPUHAJIKHOCTH yueOHMKa 00yJaroemMycs;

* HaJIMYME BCEX yUEOHMKOB HA MOMEHT MPOBEPKH (COTIaCHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOkKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HAIUCEH, NOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKICHUH MEePerui€TOB B yUeOHHUKAX );
« st 1 —4 kiaccoB - HaNMYUE 3aKIa0K.

9. IlpaBuJjia noJib30BaHUA Y4eOHMKAMU VIS 00Y4AIOUIMXCS U POAUTeIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIy4yaTh YYEOHHMKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 (PpoHaa OMOINOTEKH OeCIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIUMCsl CPOKOM Ha OJIMH TOJ], HE3aBUCUMO OT TOTO, Ha KaKoi
CpOK OOyYeHHs] OHU pacCUMTaHbl, Oe3 TpaBa Tepeladyn W TpoJaXd. Bo3BpaT yueOHHKOB
rapaHTUpyeTCs POAUTEISIMU (3aKOHHBIMU IIPECTABUTEIISIMU).

9.3. YueOHHMKHM MOTYT OBITh BBIJAHBI KaKk HOBBIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOiemMsr
HEXBAaTKHU Y4E€OHMKOB peEIlAIOTCs depe3 OOMEHHO-pe3epBHBbIM (oHA MIKOJ pailoHa (o6iacTHOroO
LIEHTPA).

9.4. OGyuaromuecst TOJKHBI MOJMMCATh KaX/bli y4eOHMK, MOJy4YeHHbIH U3 (POHJA IIKOJIBHOM
oubnmoreku (yaeOHBIN T01, GaMUIHs, UM, KJIacc).

9.5. Y4yeOHUK T0JKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHMKax HENb3s MHCATh, PUCOBATh, 3aTM0ATh U BHIPHIBATH CTPAHUIIBI U T.]1.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh INIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IIO
HE0OXOJIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH AOKHBI BO3BpalllaThcs B OMOIHMOTEKY B yCTAHOBJICHHBIE CPOKH B KOHIIE Y4e€OHOTO
roja, 0 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTAaThCs ¢ OMOTMOTEKON MO MCTEYSHHH CPOKa
00y4eHUsI (10 MOTyIEHUs aTTecTara).

9.10. OGyuatommuecs, BHIOBIBAIOIINE B T€UEHUE YUeOHOTrO roja, o0s3aHbl cAaTh YUEOHUKU Mepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cnyyae nmop4M WiM yTepH yueOHUKOB oOydaromirecs 00s3aHbl BO3MECTUTh UX HOBBIMHU MITH
PaBHOIIEHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOMIUM OUOTHOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYeOHHMKOB HECYT Kak
oOyuaroluecsi, Tak U UX POJUTENH (3aKOHHBIE TPEICTABUTENH).

10. TpeGoBaHus K HCNOJIb30BAHMIO H 00eCTIEYeHNIO COXPAHHOCTH Y4eOHUKOB



10.1. OOyuatommuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YUeOHHKAM, HE JIOMYCKaTh MX 3arps3HeHus
U IOpYH, MPUBOAAIIMX K MOTEpe HH(DOPMALINY, YXYIIIAIOMINX y1000UUTaeMOCTb, YCIOBUS YTCHUS
(ToTepst AIEMEHTOB M300pa)KeHUs, TSATHA, IapalliHbl, OTCYTCTBUE OJHOW Wi 0oJjiee CTpaHMII,
CKJICBaHHE CTPaHUIl U MOBPEXKJECHUE TEKCTa WU WJUIIOCTPALUi MPHU PacKphITHH, Aedopmarius,
MOTPETIaHHOCTh OJI0Ka WM TIepeIuieTa).

10.2. Ilpm wucnosb30BaHUM ydeOHHWKA IEPBOTO Toja, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUW: YHCTHIM, IEJNBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeIlIKa, YIJIOB NeperieTa, 0e3 OTphIBa Meperiera ot OJ10Ka.

10.3. IIpu ucronp30BaHUM y4eOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKECH OBITh ClIaH B IIKOJIBHYIO
OuOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJIBbIM, JOMYCKAIOTCS HE3HAYUTENbHbIC
MOBPEXJICHHSI: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MIEPEIlIeTa, KOPEIoK (HO HEe TIOPBaH).
10.4. IIpu ucnonb3oBaHUHM y4eOHHKA YETBIPEX-TISTU JIET, OH JOJKEH OBbITh ClIaH B IIKOJbHYIO
OMOIMOTEKY B YJIOBIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIs JATbHEHIIIETO UCIIOIb30BAHMUS:
YHCTBIM, JOIYCKAaeTCsl HaApBIB Kopemika (He Oonee 1 cM. OT Kpas) U meperuiera B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Oosee 2-3 c¢M OT Kpas) U HeperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus: JOHKHBI OBITh aKKYPaTHO CKJIIEEHBI TPO3pavyHON OymMaroi, 1o MUupOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM /1eITeIbHOCTH

11.1. JlupexTop LIKOJIbI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMi0 padoThl 10 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOTr0 (POHAA HIKOJIBHBIX YYEOHHMKOB, oOOecredeHne OOyJarommXCs
y4yeOHUKaMHu, Y4eOHBIMH TOCOOMSAMH, Yy4yeOHO-METOJUYECKUMH MaTepuajaMu, CpeAcTBaMHU
00y4eHHsI U BOCITUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJBI IO Yy4eOHO-BOCIMTATENIbHOW paloTe ompeaesser
MOTPEOHOCTh HIKOJBI B YYEOHMKAX, COOTBETCTBYIOIIMX IMpOTrpaMMaM OOYyUYEHHUS, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEJAArOrMUeCKUMH pabOTHUKaMU B XoJe 00pa30BaTebHOMN
NEeSTEIbHOCTH  Y4eOHUKOB, Yy4YeOHBIX MOCOOMH U y4yeOHO-METOJUMYECKHMX MaTephajoB B
COOTBETCTBUM CO CIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYILECTBISET KOHTPOJIb 32 BBHIIOJHEHUEM OOYyYaroUIXcs €JUHBIX TPeOOBAHUMN IO
HCMOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KraccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIIHTAaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K y4yeOHOM KHHMre, 3a COCTOSHHE YYEOHMKOB M YUEOHBIX IMOCOOMI
oOyyaroluXxcsi CBOEro Kjacca B TEYEHHE Y4eOHOro roja, CBOEBPEMEHHYIO BblIady (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKMX NOcOoOMil B OMOMMOTEKY B COOTBETCTBUU C
rpaduKOM, yTBEP)KACHHBIM JUPEKTOPOM IIIKOJBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMHpOpMamuu 00
00€eCre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKUMU MaTepuaiaMu
o0yJaroImuxcs IIKOJbI, 32 OPraHU3alrio padoThl OMOIMOTEKH 0 BbIJa4e U BO3BpPATy YUEOHHKOB,
Y4eOHBIX TOCOOMH M Y4YEOHO-METOAMYECKHUX MaTepUaioB OOYYAIOIIMMUCSA, 32 COXPaHHOCTh
6ubnnoTreyHoro GoHaa yueOHOM JTUTEpaTypHlI.

11.5. Poautenu (3aKOHHBIE MPEACTABUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIyYEHHBIX YUCOHUKOB, YU€OHBIX MOCOOUH M yueOHO-METOINYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX yTpaTy WIH MOpuy OMOINOTEKE IKOJIBI.

11.6. OOyuaromiyecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTb YY€OHHKOB, YUEOHBIX MOCOOUH U
y4e0HO-METOIUYECKUX MAaTEPHAJIOB, MOIYYEHHBIX U3 (OH/A IKOIbHONH OMOIHOTEKH.

12. 3ak/I09YuTeNbHbIC MOJI0KEHUA



12.1. Hacrosimee IlonoxeHnue o mKoIbHOM OMOIHOTEYHOM (QOHAE, MOPSIKE ero (HOpMUPOBAHHUS,
y4dera, UCIOJIb30BaHMs U 00eCIIeUeHUS! COXPAHHOCTHU SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha [legarorndeckoM COBETE MIKOIBI U yTBEPIKAAETCs (JIMOO BBOJIUTCS B JCHUCTBUE)
MIPUKA30M JUPEKTOpPa OPraHU3alMK, OCYIIECTBISAIONIEH 00pa30BaTeIbHYIO 1EATEIbHOCTD.

12.2. Bce w3MeHEHHUS W JIOTIOJHEHHs, BHOCUMBbIE B Hactosiee [lomoxenue, odopmisitoTcs B
MUCbMEHHOW (OpME B COOTBETCTBHMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu.

12.3. Tlonoxenue o OubGamoreuHoM (QoHae 00pa3oBaTENbHONW OpraHU3allid MPUHUMAETCS Ha
HEOIpEEIEHHbId CpoK. M3MeHeHuss n nonosiHeHus K [lojioeHni0 NmpuHHUMAroTCs B NOPSIKE,
npeaycMoTpeHHoMm m.12.1. nacrosimero [lomoxeHust.

12.4. Tlocne mpunsTus IlomoxxkeHuss (WM M3MEHEHWH M JOMOJHEHUN OTICIBHBIX MYHKTOB W
pa3/esioB) B HOBOM peaKlluy Ipeablaylas peJakiiis aBTOMaTUYECKU yTPauuBaeT CUITY.
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